Work with Spaces

Last Modified on 05/01/2024 9:25 am EDT

Spaces are the physical locations or rooms at your facility where children attend classes. Every space
should be set up in the Jackrabbit Care system and assigned to a class once the class has been created.
There is a link on each Class page to add Spaces, or you can manage the Spaces from Settings (left
menu) > Site Settings card > Manage All # Spaces.

Owners and Administrators automatically have permission to set up Spaces; however, an
Administrator is limited to creating them for the site(s) assigned when they were added as a Team
Member.

Create a Space

Spaces and their details are created and maintained at the site level. For centers with multiple sites, be
sure the right site is selected at the top of the page.

1. Go toSettings (left menu) > Site Settings card > Manage All # Spaces.
o The color circles indicate the number of classes assigned to existing spaces.
o Click theOptionsicon () onthe space card and selectSpace Details to see more
information about the space.
2. Click the Actions Menu | ® ates =~ > Create a space.

967908 > Sites > Site Details

Science Kids (Southside) - Amm{;n]

DETAILS SCHEDULES SPACES

5] \_/
5]
Name: A-Z v
a
oo
OI?ZI ComputerLab @ @ Ol?:l Gymnasium 0 : 5
[J Delete

OI?ZI Media Center @

3. Add a name in theSpace Name window.
4. Click Save.

The new Space opens on a page, and you can see the Details and Classedab for that space. Here, you
can:

e Click on the Space name to change it.
e Seethat no Classes have been assigned to a new space.
e Use theActions menu | ® &tes = | to delete a space if no classes have been assigned to it.

Add a Space to a Class


http://help.jackrabbitcare.com/help/create-manage-classes
https://help.jackrabbitcare.com/help/teachers-staff

After Spaces have been created they can be added to classes. Locate the class you want to add a space
to.

1. GotoPrograms & Classes (left menu) >Programs & Schedules card > View All Classes.
2. Click Details on the class card you want to add the Space to.
3. Click the Space link under the Details tab.
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4. Select the Space from the drop-down menu or clickFNEW to add a new space to the site.
5. Click Save. The space is immediately added to the class. This designated space can be changed as
often as needed.
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