View & Manage Children's Attendance
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Every time a child is clocked in or out using theKiosk, an electronic record is created in the Jackrabbit
Care system. This attendance tracking information is available in real-time and located on the
Attendance Records page under Programs & Classesin the system.

Review and provide attendance records in the event of any billing discrepancies.

Provide a child's attendance records as proof for subsidized funding.

Prove a child was in the facility and see who checked them in and out of the building (with
timestamps).

The complete record of everyone using the Kiosk to clock in and out can be managed on thelime
Entries page.Note: An Owner or Admin automatically has the permissions to view theAttendance
Records page.

Work with Children's Attendance

The Attendance records for children at your center are located in the Programs & Classes section.

1. Go totheLeft Menu >Programs & Classes.
Note: Be sure you have the right site selected at the top of the page.

= Jackrabbit Care T @ Little River Kids CI... ~ ® ‘)

13037211 > 86 > Select An Option

Programs & Classes

+ Add Family Account

Dashboard

Enrollment

3 Family Accounts

"a

; °
«
Programs & Classes u F l R

Medical & Compliance

Programs & Schedules Facility Attendance
AT Manage and maintain program and class details for your site Manage who is checked in and out of your facility for attendance
tracking
¢ Teachers & Staff View All Programs View All Classes

View Who's Here Now View All Time Entries
Settings View All Schedules
View Child Check-in/Check-out Face to Name Report

&y

Launch Kiosk 4

2. Click the View Child Check-in/Check-outlink on the Facility Attendance card to open the page.
3. Use the features of the grid to do the following:

o Click theColumn Menuicon E (shown below on the right) to sort, filter, add, or remove
columns. The default view shows newest to oldest.

o Click the Export To Excel or Print buttons in the grid as needed.

o Click theHelp With Gridslink to learn more about the grid.


http://help.jackrabbitcare.com/help/launch-and-use-kiosk
http://help.jackrabbitcare.com/help/view-manage-time-entries

o Use theLast and First Name links to open a child's details page.
o Draganddrop a column header to group by the column.
o Resize columns and drag left or right to change their order.
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Drag a column header and drop it here to group by that column
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Total: 92.53

Attendance total hours for all the children listed on the grid are shown in the lower right of the
results. If you drag and drop a column by first or last name, the grid will sort by the child's name and
will show you the Hours Attended for that specific child.



